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	Step by Step for Factories

	Step One
First Year of Implementation
Report III


	Fair Stone WiN=WiN GmbH
Agency for Global Responsibility 
Schuhstrasse 4
D-73230 Kirchheim/Teck

Germany 
	Phone:  +49 /(0)7021 / 726 98 94
Fax:      +49 /(0)7021 / 726 98 96

E-mail: fairstone@win--win.de



	Content


From the start (deadline: the end of Quarter III)          




              page
	1. List the persons (of your staff) who are trained in First Aid and give proof of their qualification 
	3

	2. Document location and contents of your First Aid boxes (use manual and send photos)
	3

	3. Document number and location of your fire-extinguishers (use manual and send photos) 
	4

	4. At least until the end of Quarter III every worker (including the subcontracted ones) must have an individual written labour contract. Send examples of current labour contracts for all relevant worker categories to Fair Stone.
	5


	General data


	Name of factory:
	     

	Address, phone, e-mail, fax:
	     

	Fair Stone Coordinator:

Name, phone, e-mail:
	     
     

	Tracing Fair Stone Access Code:
	     

	Number of employees:
(excl. subcontracted ones)
	     

	Number of subcontracted personnel:
	     


	Occupational of Safety and Health (OSH)


First Aid and Fire Extinguishers (§6 of the Standard)
· According to §6 the factory must provide adequate and appropriate First Aid equipment. First Aid boxes must be available in the workplace at all times. They must be well-stocked, clearly marked and accessible for everybody (also compare Report I and II).
· Additionally at least two persons should be trained in First Aid in every work division until the end of Quarter III at the latest. These persons should know how to act in case of accident and emergency. They should know who to call (ambulance, fire brigade, hospital etc.) and how to provide First Aid.   

· Fire extinguishers, which are serviced regularly (at least every two years) by competent persons, must be available at the workplace and within easy reach.
1. List of persons (of your staff) who are trained in First Aid:
	Name:                                                                  
	Work Division:      

	Name:                                                                  
	Work Division:      

	Name:                                                                  
	Work Division:      

	Name:                                                                  
	Work Division:      

	Name:                                                                  
	Work Division:      

	Name:                                                                  
	Work Division:      

	Name:                                                                  
	Work Division:      


· Are there at least two persons in every work division who are trained in First Aid? 
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
              
· Prove that some of your employees know how to act in a case of emergency and how to provide First Aid (fairstone@win--win.de). 
· Provide adequate and appropriate First Aid equipment like dressing material, disinfectant, scissors etc. as well as adequate fire extinguishers in your factory. 
2. Number of First Aid boxes in your factory, which are ready for use at all times:      
· Please take photos of the First Aid boxes (and their material) in their normal surrounding and send them to Fair Stone (fairstone@win--win.de).
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Example for First Aid equipment.


	Labour Issues


4. Labour contracts (§21.1 of the Standard) 

· At the end of Quarter III every worker must have an individual written labour contract. 
· Please send examples for all relevant working categories of actually written labour contracts you are using to Fair Stone (fairstone@win--win.de). 

     
· Does every worker have an individual written labour contract? 
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



If you answered “no”: What problems are you and/or your workers facing? 



     
We confirm that all information is complete and correct:

Date:          Signature of the Factory Manager:      
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