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	General data


	Name of factory:
	     

	Address, phone, e-mail, fax:
	     

	Fair Stone Coordinator:

Name, phone, e-mail:
	     
     

	Tracing Fair Stone Access Code:
	     

	Number of employees  (excl. subcontracted):
	     

	Number of subcontracted personnel:
	     


	Management System


1. Assign a person for the Fair Stone Implementation (Fair Stone Manager
) 

	Name, phone, e-mail:
	     


2. Tracing Fair Stone

· Are you using the Tracing Fair Stone System properly?

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
  
If you answered “no”: Do you have some problems concerning the Tracing Fair Stone system? 

     
· Pls. state quantity of entered orders: 
      orders for       importers 
Approx.       tons
or
approx.       containers 
or 
approx.       palettes

· Do you label the consignments?
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
  
3. Fair Stone Information Workshop
· Please arrange a Fair Stone Information Workshop where your workers are informed about Fair Stone.  

· Please fill in the date when you have scheduled the Fair Stone Workshop:      
· Please document the Fair Stone Information Workshop with Document F-1-1 (refer to the attachment at the end of this document). 
	Occupational of Safety and Health (OSH)


4. Risk Assessment (§3 of the Standard)
· Assign a person (own staff or external services) who is responsible for the Risk Assessment (this person can also be the Fair Stone Manager):



Name, phone, e-mail:           


Position:      
Safe workplaces (§7 and §4 of the Standard)
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	Why should I wear PPE? 

Silicosis is a debilitating and often fatal lung disease among workers that are employed in mining, rock quarrying, rock processing, etc. It is incurable but preventable: 

A sanitary and high quality dust mask can make you feel safer and more comfort when you are working or exposing in a dust environment like in the natural stone industry. 

Furthermore safety goggles and ear plugs are necessary to avoid injuries of the eye and deafness. Noise at your work place can be really painful and can influence concentration and well being.
If you use hearing protection it is important that the absorption is not too high so that you can still communicate.
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Example of an ear plug.
PPE must be used by personnel only where necessary!
· Safety helmets (e.g. in the quarry)
· Hearing protection (e.g. working close to saws, etc.)
· Dust mask for silica dust (FFP2 Filter)
· Suitable protective gloves (e.g. stocking or polishing)
· Safety shoes (e.g. in the factory)
· Safety glasses (e.g. flaming)
· If necessary: water proof clothing (e.g. polishing)
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Possible description.
	


5. Always make sure that there are no children playing in/ around workplaces 

· Advice: Prohibition signs “No Children allowed” can be put up at prominent places in the factory compound.  
6. Always make sure that all workers have adequate Personal Protection Equipment (PPE) and   
 use it at all times during work. 

· Advice and monitor your workers concerning the use of Personal Protection Equipment (PPE).

Do all workers wear their required PPE? 
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
  only some  FORMCHECKBOX 
           
If you answered “no” or “only some”: Please mention the problems concerning the preventive awareness of your workers:  

     
7. Mark all workplaces with signs about PPE directives.

· These signs must give clear instructions as to which PPE must be used at the respective division/workplace. Please use our “Required PPE” signs, which you can find in the Implementation Package. Print these signs out, shrink-wrap them and hang them up visibly.
· Take photos of the safety signs hanged up visibly at every workplace and send examples to Fair Stone (fairstone@win--win.de). Make sure that only those signs are hanged up which are understandable for your workers and which are needed.
· Do you have all your workplaces marked with safety signs?
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
             
8. Provide appropriate First Aid Equipment (§6 of the Standard)
· According to §6 the factory must provide adequate and appropriate First Aid equipment. First Aid boxes must be available in the workplace at all times. They must be well-stocked, clearly marked and accessible for everybody.
· Send a photo of your open First Aid equipment (fairstone@win--win.de).
Example of First Aid equipment:
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	Labour Issues


9. Assign person (who is responsible) for labour issues (this person can be the general Fair Stone Manager):
	Name, phone, e-mail:
	     


· Task: The manager (who is responsible) for the implementation of the labour and human rights policy must be well informed and carefully trained about all criteria detailed in §19 to §24. The Fair Stone Representative of your region will support you.

10. 
Which central problems concerning labour issues are you facing in your company? (Two or three sentences) 



     
11. Working Conditions and Labour Laws

· Please fill out:

(1) There is no exploitive child labour in the production unit: 
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

(2) There is no bonded labour in the production unit: 

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
   
(3) The current number of employees is now: 


     
(4) The number of subcontracted workers/employees is now: 
     
(5) List the products which are produced in the factory:
(a) Handcrafted products (like palisades)

     
(b) Polished products (for interior use like tiles)
     
(c) Cut products (for outdoor use like slabs)
     
(d) Others

     
(6) List all kinds of materials which are produced in your factory:

(Use official categories, for example G602, G603, G682, black basalt, etc.)

     
· What legal provisions, laws, regulations concerning your business and workforce do you have to adhere to?

Labour Laws and Regulations: 

	

	

	

	

	


We confirm that all information is complete and correct:

Date:          Signature of the Factory Manager:      
	Attachment: Document F-1-1 – Workshop Documentation 
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	Name of Workshop: 

(e.g. Fair Stone Implementation Workshop, OSH and PPE Workshop etc.) 

Instructor(s)/ Trainer(s):

Name, phone, e-mail:

Signature:

Fair Stone Manager: 

Name:

Signature:

Fair Stone Representative (if needed): 

Name: 

Signature:


	     
      

     
      

     
      

     



List of Participants

	Name of participants
	Job and position 
	Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


� For details see “Fair Stone Staff: Who is Who?” in the Implementation Basic.
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